Power Point Presentation Tips

1. Utilize Color Effectively

A. 
No bright white background – soften with a light, “barely there” background color (off-white, taupe, grey).
B. 
Double check background color to ensure word letters can be seen.


C. 
Use color to separate ideas or thoughts.
2. Choose Font Wisely

A. 
No “foo-foo” fonts. Keep them simple. 
(Arial times, Times New Roman, etc)

B. 
Be sure they are large enough to be seen at the back of the class. 36 font is average for wording, larger for titles.

3. Follow the “6-7” Rule


A. 
No more than 6-7 words per line.

B. 
No more than 6-7 lines per page.
4. Use Graphics Wisely

A. 
Use graphics that are helpful for audience to understand and read.

B. 
Choose graphics that support your speech.

C. 
Animate graphics on screen, but kept to a minimum.
D. 
DO NOT use sound effects unless ONLY at beginning or end of a slide.
5. Minimum Requirements


A. 
Minimum of 5 slides.
B. 
First slide will always be the “title page” slide with name of speech and speaker’s name.

C. 
Last slide will be blank.

D. 
Must use progressive revelation.

E. 
Must have at least one graphic.

F. 
Must follow all previous tips

